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1. PREAMBLE

The Archdiocese of Cape Town is commited to safeguarding children. To carry out  
this task each parish is required to implement this policy . 

This policy was adopted by the Parish Pastoral Council of the Parish of

                   ___________________________________________

       On      ____________________________________________

This policy applies to all clergy1, religious2, employees3, those involved in ministries4 

and volunteers5 in the Parish.

2. PURPOSE OF CHILD SAFEGUARDING POLICY

• To ensure the safety and well-being of all children6 
• To ensure that clergy and religious, Parish Council members, those involved in 

ministry  e.g.  catechists,  volunteers,  parents,  children and young people take 
every possible measure to prevent abuse (Appendix 1)

• To ensure that all employees take every possible measure to prevent abuse
• To ensure that no person involved in the parish engages in behaviour that could 

allow abuse to occur or actons that could be misinterpreted by children, their  
families or other adults as consttutng or leading to abuse.

1 Clergy – Priests and Deacons
2 Religious – A Priest, Deacon, Brother or Sister who belongs to a Religious Order, Congregaton or Secular 
Insttute 
3 Employees – those legally employed to work in the Parish
4 Ministries – those who have been commissioned to minister or who are part of an informal ministry 
group but 

  who never the less minister with the approval of the priest responsible for the parish.
5 Volunteers – those who give tme to the parish in any way but who work or minister in the name of the 
parish.
6 Defined as being under the age of 18



3. COMMITMENT

The  Parish,  its  clergy,  religious,  employees,  those  involved  in  ministries  and 
volunteers, in accord with the Policies of the Archdiocese of Cape Town, is commited 
to  seven standards recommended by  best  practce which  represent the expected 
level of commitment and performance that all who minister, work, volunteer and are 
involved in the parish are obliged to practse:

Standard 1: A writen Safeguarding Policy
Standard 2: Procedures – how to respond to allegatons and suspicions
Standard 3: Preventng harm to children

• Recruitment and vetting
• Code of behaviour
• Running safe actvites for children

Standard 4: Training and educaton
Standard 5: Communicaton
Standard 6: Access to advice and support
Standard 7: Implementng and monitoring these standards.

CHILD SAFEGUARDING POLICY

STANDARD 1: CHILD SAFEGUARDING POLICY STATEMENT  

Each child shall be cherished and afrmed as a gif from God with an inherent right  
to  dignity  of  life  and  bodily  integrity  which  shall  be  respected,  nurtured  and 
protected by all.

Every person involved in the Parish has an obligaton to ensure that the fundamental 
rights of children as enshrined in South African Law are respected.

The guiding principles contained in this document inform this policy as well as the 
recogniton that “in all maters concerning the care, protecton and well being of a  
child the standard that the child’s best interest is of paramount importance, must be 
applied”7

This policy has been writen to ensure that members of the Parish community take  
every possible measure to prevent abuse.  It aims to ensure that none of the clergy, 
religious,  employees,  those  involved  in  ministries  and  volunteers  in  the  Parish 

7 South African Children’s Act 38 of 2005 Secton 9



engages  in  behaviour  that  could  allow  abuse  to  occur  or  actons  that  could  be 
misinterpreted by children, their families or other adults as consttutng, or leading to 
abuse.

All the clergy, religious, employees, those involved in ministries and volunteers in the  
Parish will be inducted into this Policy.

STANDARD 2: PROCEDURES  

We hold that the safety and wellbeing of children will be the paramount 
consideration and at no time will children be put at further risk of harm by delay or 
inaction.

The Obligation to Report:

Recognising a case of child abuse is not easy (Appendix 2).  An individual’s  
responsibility is to be alert to its signs and to follow procedures if there are concerns.  
It is not an individual’s responsibility to decide if abuse has taken place. Referral 
procedures are not accusatons or levelling charges – they are simply the passing on 
of concerns, allegaton or a suspicion to be investgated by competent authorites, 
namely  – a designated Child protecton Organisaton, the Dept of Social 
Development or a Police Official.

According to South African Law:
• Any person who has knowledge, reasonable belief or suspicion that a sexual 

offence has been commited against a child must report this to a Police 
Official. Failure to do so consttutes a criminal offence.8

• Any person who, on reasonable grounds, concludes that a child has been 
physically abused or deliberately neglected must report that conclusion to a 
designated Child Protecton Organisaton, the Department of Social 
Development or a Police Official.9

2.1 Approach adopted when receiving a concern regarding abuse:
The primary recipients of informaton about an alleged incident of abuse should 
be the Diocesan Contact Persons. (See 2.3) The Contact Persons are trained in 
dealing with these maters. Nonetheless, anyone who receives a concern, 
suspicion, disclosure or allegaton of abuse should  respond as follows:

8 Sexual Offences Act 32 of 2007, Secton 54
9 Children’s Act 38 of 2005, Secton 110



• Be welcoming, be supportve
• Carefully and sensitvely hear the person’s story 
• Be sensitve to the person’s culture and natonality and be conscious of any 

disability that may affect the communicaton process     
• Do not comment on, or speak to, the alleged perpetrator
• Do not express an opinion on any aspect of the allegaton
• Be mindful of the rights of all involved, partcularly those of the person making 

the allegaton and the respondent
• Do not guarantee confidentality to anyone who wishes to speak about a 

situaton of abuse 

2.2  Procedure for responding to allegations of abuse of a child by clergy, 
religious, employees, those involved in ministries and volunteers in the Parish

• For an allegaton of   abuse of a child against a cleric or religious  : natonal 
legislaton relatng to reportng must be followed as well as Secton 2.4 of 
this policy. In additon, the “Protocol for the Investgaton of Complaints 
against Clerics and Religious in Regard to Sexual Abuse of Minors” and other 
canonical procedures will apply in the specific case of allegatons of sexual 
abuse. 

• For an allegaton of  abuse of a child against a Parish employee  :  the 
employer must follow natonal legislaton relatng to reportng, all processes 
recognized in labour legislaton as well as Church protocols.( See 2.4)

• For an allegaton of abuse of a child against a person in ministry or a   
volunteer:  the person to whom they are responsible/answerable must 
follow natonal legislaton relatng to reportng, as well as Church protocols.
( See 2.4)

• For an allegaton of abuse of a child made anonymously against an   
individual: recognising the various possible motves for allegatons being 
made anonymously, these cases will be dealt with on an ad hoc basis. In 
doing so, the process must, if possible,  seek to protect any child from 
further harm. In additon, the integrity of the respondent is also to be fully 
respected in view of the lack of informaton to the contrary. 

• In all instances, no Church investgaton proceeds once a case of abuse has 
been reported to civil authorites.

• After the conclusion of all criminal and civil procedures, the Church must 
insttute its own enquiry.



•  The respondent10 is to be placed on administratve leave (termed ‘leave’ 
hereafter)  in the event that:
o an alleged abuse is reported to civil authorites, or
o an alleged abuse is not reported, but is considered, after due process, to 

be sufficiently serious in terms of the Church’s code of conduct, even if a 
civil law has not been broken.

o The suspension remains in place untl all criminal, civil and Church 
procedures are concluded.  

• Church personnel who work in Church Insttutons or Organizatons that 
have their own Policy for the safeguarding of children, will be governed by 
that Policy which will not be contrary to this Policy.

2.3 Archdiocesan structure
• The  Archdiocese has a minimum of two Contact Persons. The Contact Persons 

are the primary contacts for all complaints.
• The Archdiocese has a Child Safeguarding Panel, headed by a Child Safeguarding 

Officer appointed by the Archbishop.
• The Child Safeguarding Officer has  two assistants appointed by the Archbishop.
• The Child Safeguarding Panel will consist of the following members: the Child 

Safeguarding Officer, the two assistants and other suitably qualified 
professionals, all appointed by the Archbishop.

2.4 Complaints are dealt with in the following way:
• Whoever has a complaint, or whoever receives a complaint or has a well-

founded suspicion reports it to one of the Contact Persons.  A complainant can 
be: (i) The alleged victm (a minor under 18 years), (ii) A parent, (iii) Any person 
who is aware of the alleged abuse.

• The Contact Person documents the contact details  of the complainant and the 
nature of the complaint. 

• The Contact Person immediately informs the Child Safeguarding Officer or one 
of the Assistants, of the details of the complaint and the contact details of the 
complainant. This is done verbally and is followed up with a writen report.   

• The Safeguarding Officer  and/or one of the Assistants (collectvely: the Officer) 
meets the complainant

o A writen record of the meetng is made and signed by both the 
complainant and the Officer.

o If a minor is interviewed, the minor’s parent, guardian or other 
appropriate adult must be present.

10 The person against whom an allegaton of abuse has been made



o The meetng includes informing the complainant of the process to 
be followed as well as the legal obligatons around reportng.

o If the mater requires reportng and the complainant is reluctant to 
do so, the Officer must indicate that they then have the right to 
report it. The Officer then reports the case to the civil authorites.

o Where the complainant indicates that they will report the mater, 
the Officer must monitor that this has happened. If it has not been 
reported within 24 hours, the Officer must ensure that it is reported 
immediately. The Officer then informs the relevant partes that this 
has occurred. 

• For allegatons of sexual abuse against a cleric or religious, the “Protocol for the 
Investgaton of Complaints against Clerics and Religious in Regard to Sexual 
Abuse of Minors”11 is also actvated. In all other cases the balance of 2.4 applies.

•  The writen record of the meetng with the complainant is submited to a 
meetng of the Panel.

• The Panel undertakes a preliminary investgaton to determine if the respondent 
should be placed on leave. If the mater has been reported to the civil 
authorites this is automatc.

• The Child Safeguarding Officer informs the relevant  Church Authority12 of the 
allegaton and the outcome of the preliminary investgaton. This may include 
the respondent being placed on leave.

• The relevant Church Authority informs the respondent of the allegaton, the 
outcome of the preliminary investgaton and the process to be followed.

• If the respondent is to be placed on leave  the Child Safeguarding Officer 
monitors  that this is carried out. If it is not, the Archbishop will take the 
necessary acton to enforce it.

• If the alleged offence has been reported to the civil authorites the Church’s 
investgaton is suspended.

• The Church must contnue its investgaton when:
• the alleged offence is non reportable
• no legal case is made after being reported
•  all criminal and civil processes are concluded.

• Prior to the Church investgaton contnuing, the Child Safeguarding  Officer, 
under the authority of the Panel, meets the relevant Church Authority and 
informs them  of the investgaton contnuing.

• On the recommendaton of the Panel, the Archbishop appoints, in writng, one 
or two members of the Panel, current or co-opted, to investgate the allegaton. 

11 Copies of the Protocol are available from Chancery of the Archdiocese
12 Typically, but not restricted to, the Parish Priest 



The investgaton may include, where applicable, examining  any civil or criminal 
case material, interviews with the respondent, the complainant  and any other 
person deemed to  have relevant informaton.

• The investgators report in writng to the Panel. 
• Based on the report and its own deliberatons, the Panel recommends a course 

of acton. These recommendatons, with supportng comment, are sent to the 
Archbishop.

• The Archbishop, or his delegated authority, may request the Panel to undertake 
further enquiries and consequently resubmit their recommendatons and 
supportng comment.

• The Archbishop, the respondent and the victm/complainant may request a 
complete review of the evidence of the case and the process of the enquiry. For 
details of the review process see Appendix 8. 

• After receipt of the final recommendatons of the Panel the Archbishop confirms 
his course of acton in writng to the Panel. This will acknowledge the possibility 
of a review.

• The relevant Church Authority, the victm/complainant and the respondent are 
informed of the outcome by the Child Safeguarding Officer.

• In the case of the respondent having been found guilty in a court of law of an 
offence against a child, the respondent is automatcally barred from all ministry 
within the Church. In the case of clergy or religious administratve leave 
contnues and they become subject to other canonical processes.

      
2.5    Useful phone numbers
          See Appendix 3 for contact details of local police, child protection 
organisations, Dept. Of Social Development and Archdiocese Contact Persons 

STANDARD 3: PREVENTION  

We are committed to encouraging a culture of safety and preventing or reducing 
the risk of harm to children.
We see this culture being supported by:

• Safe Recruitment 
• Code of Behaviour 
• Safe Actvites 

3.1 Safe Recruitment – we will ensure that whoever is employed or recruited for 
a voluntary role is recruited safely and is suitable for the job / role with 
children that they are being asked to undertake.



In order to prevent unsuitable people working with children we will put in place good 
recruitment and selecton procedures. We will follow best practse as far as labour 
legislaton is concerned.

Police clearance must be sought for all volunteers and employees. The Parish is to be 
aware of those stll awaitng clearance.
Other legally required clearances in accordance with Natonal Registers will be sought 
The Children’s Act requires that any applicant for employment be asked if they have 
any  convictons  and  will  be  asked  to  sign  the  appropriate  forms  (Appendix  5). 
Regardless  of  the  response,  the  relevant  Church  Authority  is  free  to  check  the 
Registers.(Appendix 5)  This will apply to all who work, minister or volunteer in the 
parish.

3.2 Code  of  Behaviour –  a  clear  and  concise  guide  of  what  is  and  is  not 
acceptable behaviour and practse when working with children is defined.

The following Code of Behaviour is  adopted:

It is important that all clergy, religious, employees, those involved in ministries and  
volunteers in the Parish:
• Treat all children with respect.
• Provide an example of good conduct you wish others to follow.
• Operate within Church principles and guidelines.
• Be visible to others when working with children whenever possible.
• Challenge and report potentally abusive behaviour.
• Develop a culture where children can talk about their contacts with others 

openly.
• Respect each child’s boundaries and help them to develop their own sense of 

their rights as well as helping them to know what they can do if they feel 
uncomfortable.

In general, it is inappropriate to:
• Spend excessive tme alone with children away from others.
• Take children to your own home, especially where they will be alone with you.

 In order to maintain standards of professionalism in their pastoral duties, clergy 
and religious should exercise prudence:
• In initatng and responding to physical contact, such as giving a comfortng hug 

or an affirming touch.



• In the use of language that expresses affecton or concern.
• In the giving and receiving of gifts.

Clergy,  religious,  employees,  those  involved  in  ministries  and  volunteers  in  the  
Parish must never:
• Hit or otherwise physically assault or physically abuse a child or use any other 

prohibited punitve measures.
• Permit children in their care to abuse one another in any way.
• Develop sexual relatons with children.
• Develop relatonships with children which could in any way be deemed 

exploitatve or abusive.
• Act in ways that may be abusive or may place a child at risk of abuse.

All clergy, religious, employees, those involved in ministries and volunteers in the  
Parish must avoid actions or behaviour that could be construed as poor practice or  
potentially abusive.   For example they should never
• Use language, make suggestons or offer advice which is inappropriate, 

offensive or abusive.
• Behave physically in a manner which is inappropriate or sexually provocatve
• Stay alone overnight with a child/children.
• Sleep in the same room or bed as a child with whom they are engaging.
• Do things for children of a personal nature that they can do for themselves.
• Condone, or partcipate in, behaviour of children which is illegal, unsafe or 

abusive.
• Act in ways intended to shame, humiliate, belitle or degrade.
• Serve alcohol or any other controlled substance to a child.
• Discriminate against, show different treatment, or favour partcular children to 

the exclusion of others.

3.3 Safe Activities – providing clear guidelines on what to do to keep children 
safe before, during and after actvites.   The individual or team responsible 
for organising actvites  will do a risk assessment to determine how best to 
run those actvites. Strategies will be worked out to deal with any risks 
identfied. Every effort must be made to minimise the risk of any form of 
abuse.

In providing guidelines for safe actvites, the following areas will be given partcular 
atenton:



• Vetting individual personnel involved in events and actvites with children 
whether these actvites are ongoing or ‘one off’. 

• Supervision: appropriate levels of supervision depending on age of children 
and the actvites involved will be put in place.

• Church-related children’s groups, actvites and trips should have adequate 
adult supervision. A rato of one adult to every ten children is the guideline.

• If an outng or event is for a mixed group of boys and girls, there should be 
male and female supervisors and separate, supervised, sleeping 
accommodaton.

• Supervisors are to be vigilant in order to prevent child-on-child abuse, such 
as bullying.

• Every atempt should be made to ensure that an adult is not left alone with 
a minor where there is litle opportunity for their actvity to be observed by 
others.

• Where an adult and minor meet in a one-to-one situaton, it should be in an 
area where they can be seen by other adults, e.g. in an open space or in a 
room with a glass or open door.

• Health and Safety: proper checks will be carried out to ensure the safety of 
the  venue, adequate changing areas and toilets, first aid supplies, safe 
transport, sleeping arrangements and adequate insurance.

• When transportng children, endeavour to ensure that there is more than 
one adult in the vehicle, that the vehicle is roadworthy and insured and that 
the driver has a valid driver’s licence. The vehicle must not be overloaded.

• Parental consent: this will include signed consent forms from parents prior 
to children partcipatng in Parish organised  actvity, especially when these  
involve trips outside the local Church facilites or spending nights away from 
home.  (A sample Parental Consent form is atached as Appendix 7) 

• Use of IT equipment: care will be exercised to reduce risk to children 
associated with harmful online actvity and use of images, especially 
pornography, when they are involved in an actvity, group or event.

• Maintain a culture of awareness among adults and children by ensuring 
everyone is clear about roles and responsibilites, and people are 
encouraged to challenge and report any inappropriate conduct with 
children. Inform children how to report concerns.

ALL CHURCH PERSONNEL WHO MAY MINISTER OR WORK WITH CHILDREN IN 
CHURCH COMMUNITIES AND CHURCH RELATED ORGANISATIONS WILL RECEIVE A 
COPY OF STANDARD 3 – PREVENTION. APPENDIX 6 IS USED FOR THIS PURPOSE,



STANDARD 4: TRAINING AND EDUCATION  

We recognise that appropriate child protection training for all those who work with 
children or have a designated child protection / welfare role is an integral and vital 
element in ensuring best practice.  

Everyone who comes into contact with children has a role to play in their protecton.   
We believe that in order to carry out this role effectvely and confidently they need to 
be aware of child protecton issues and have the necessary knowledge and skills.

All who work with children in the Parish will be inducted into the Child Safeguarding 
Policy  as well as Catholic Church policies, in a manner appropriate to their different 
responsibilites.

We will identfy personnel both paid and unpaid who need to access child protecton 
training.

We will provide a budget for training.

We will identfy suitable providers to make this child safeguarding training available. 

The Diocese will support each Parish in this endeavour by providing training 
opportunites.

STANDARD 5: COMMUNICATION  

We will ensure that our Child Safeguarding Policy is communicated to all Parish 
members, to all other persons involved in the Parish as well as to parents, to 
children and to external agencies.   We are aware that policies and procedures are 
only effective if everyone, including children, knows how to use them.

To facilitate communicaton we will implement the following processes:

We will arrange workshops for Parish members, staff, volunteers and children to 
explain our Child Safeguarding Policy.

We will display our Child Safeguarding Policy poster in a public place in the Parish.

We will endeavour to ensure that  parents, children and relevant others know about 
our child safeguarding policies and reportng procedures.



STANDARD 6: ACCESS TO ADVICE AND SUPPORT  

We will facilitate access to advice and support for anyone who has been abused or 
who has perpetrated abuse.   We will avail ourselves of specialist advice on child 
protection issues from appropriate providers.

Aware of how distressing child abuse is, and how difficult it is to deal with, we will 
ensure that the following is in place so that children know where to go for help and 
advice if they have a concern:

• A list of services, authorites and organisatons with contact details that can 
provide assistance to children will be openly displayed in areas frequented 
by children.

• This list will also be made available to all clergy, religious, employees, those 
involved in ministries and volunteers in the Parish so that they know what 
services are available in order to be able to respond to and support children.

• A supportve environment, partcularly for vulnerable children, so that they 
will be able to report abuse and access informaton and support.

STANDARD 7 IMPLEMENTATION AND MONITORING  

We, the Parish Council, will devise a strategy to implement and disseminate the 
Child Safeguarding Policy.   We will also develop a plan of action to monitor the 
effectiveness of the steps we are taking to safeguard children.

In order to implement and disseminate this Policy, the Parish Council will utlise both 
formal and informal procedures.  Such procedures will include policy documents, 
notces, newsleters, meetngs, workshops and training.

The Parish Council undertakes to monitor the effectveness of these steps in a 
systematc way. 

The Archdiocese will monitor the Parish Council’s  implementaton of the Child 
Safeguarding Policy through the annual Dean’s visitaton of each Parish.  



Appendix 1

Definitions of Abuse.

In the context of this document a Child (“a minor”) is a person under the age of 18 
years.

What is Child Abuse?

Abuse of a child may occur when somebody inflicts harm on the child or fails to act to 
prevent harm. Children may be abused in a family or in an insttutonal or community 
setting by those known to them or, more rarely, by a stranger.

Physical abuse includes hitting, shaking, kicking, throwing, poisoning, burning or 
scalding, drowning or suffocatng, or otherwise causing physical harm to a child.

Psychological abuse includes sarcasm, degrading punishments, threats and not giving 
love and affecton, which can have adverse effects on the behaviour and emotonal 
development of a child or young person. It may involve conveying to a child that 
he/she is worthless, unloved, inadequate or devalued insofar as he/she meets the 
needs of another person. It could mean having unrealistc expectatons of a child. 
Elicitng fear, or exploitng or corruptng a child can also be features of psychological 
abuse.

Neglect occurs when basic needs such as food, warmth, shelter and medical care are 
not met which results in serious impairment of the development of the child or 
young person. It may involve failure to protect the child from harm or danger. It may 
also include unresponsiveness to a child’s basic emotonal needs. 

Sexual abuse involves pursuing, entcing or forcing a child or young person to take 
part in sexual actvites, whether or not the child is aware of what is happening. It 
may include penetratve or non-penetratve acts. It may also include non-contact 
actvites, such as involving children in producton of, or viewing of, pornographic 
material, or encouraging children to act in sexually inappropriate ways.

Cyber Abuse: The use of IT technology, computers, phones etc to bully or abuse 
another through the use of text, sound or image

These types of abuse apply equally to children with mental and/or physical 
challenges but the abuse may take slightly different forms e.g. where there is lack of 



supervision, or where restraints are used to confine a child or young person to a 
wheelchair or bed.

Appendix 2

Some useful indicators of child abuse are listed here.

Physical abuse
o unexplained bruising, or marks of injuries on any part of the body including hand 

or finger marks
o cigarete burn/s
o bite marks
o broken bones
o scalds
CHANGES IN BEHAVIOUR – fear of parent or other possible abuser being approached, 
temper outburst, flinching when approached or touched, aggression, reluctance to 
get changed into sports gear etc. depression, becoming withdrawn, running away.

Emotional abuse
o failure to thrive, partcularly if the child puts on weight in other circumstances 

e.g. when away from home
o sudden speech disorders
o developmental delay - physically or emotonally.
CHANGES IN BEHAVIOUR – sulking, hair twistng, rocking, unable to play, fear of 
making mistakes, self-harm, fear of parent or other possible abuser, being 
approached regarding their behaviour.

Sexual abuse
o pain, itching, bruising or bleeding in the genital area
o sexually transmited infectons (STIs)
o vaginal discharge or infecton
o discomfort when walking or sitting down
o stomach pains
o pregnancy.
CHANGES IN BEHAVIOUR – unexplained aggression, becoming withdrawn, fear of 
being left with a specific person/people, nightmares, running away, inappropriate 
sexual knowledge and behaviour, drawings or language beyond age, bedwetting, 
eatng problems, self harm sometmes leading to suicide atempts, secrets they 



cannot share, substance or drug abuse, unexplained sources of money, not allowed 
to have friends, sexually explicit actons towards adults.

Neglect
o constant hunger – sometmes stealing food from other children.
o constantly ‘dirty’ or smelly.
o constant underweight or loss of weight.
o being left alone or unsupervised.
o inappropriate dress for conditons..
CHANGES IN BEHAVIOUR– tredness, not seeking medical assistance and/or failing to 
keep appointments, having few friends.

Cyber Abuse
The indicators for Cyber abuse may include a combinaton of indicators for Emotonal  
and Sexual Abuse.

Important  Note  -  Children  will  at  tmes  exhibit  some  of  these  indicators 
without them necessarily consttutng abuse. 



Appendix 3 

Important  Contact Information

LOCAL POLICE STATION
landlinei

fax
cell
email

CLOSEST SAPS Family Violence, Child Protecton 
and Sexual Offences Unit (FCS) 

landline

fax
cell
email

LOCAL OFFICE OF THE DEPT OF SOCIAL SERVICES 
OR OTHER ORGANISATION RESPONSIBLE FOR 
STATUTORY SERVICES IN THE AREA

landline

fax
cell
email

 ARCHDIOCESAN CONTACT PERSONS landline

fax
cell
email

CHILDLINE landline
Fax
Cell
email

Parish/Church Organisaton __________________________



Appendix 4  

National Registers 

National Register for Sex Offenders
Applicatons for checking  are made to the Registrar of the Natonal Register for Sex 
Offenders, Department of Justce

National Child Protection Register – Part B
Applicatons for checking can be made to the Department of Social Development, or 
in the Western Cape

Natonal Prosecutng Authority
Public Prosecutor
Case Manager, Wynberg
Sexual Offences and Community Affairs Unit (SOCA)
021 79959966/55
021 799 5941/40



Appendix 5 

Form for all persons working as employees or volunteers with Children 

This is a CONFIDENTIAL form. It is to be handled only by the Parish priest or his 
designated administrator

The welfare of children must be the paramount consideraton.

Church organisatons therefore ask that everyone working or volunteering for the 
Church, who will come into contact with children or personal details of children, 
abide by good practce by completng and signing this declaraton:

Do you have any prosecutons pending or have you ever been convicted of a criminal 
offence.

 
               Yes No

If yes, please state below the nature and date(s) of the offence(s)

Date of offence:______________________________________________________

Nature of offence:____________________________________________________

__________________________________________________________________

Has a Protecton Order in terms of the Domestc Violence Act No. 116 of 1998 ever  
been issued against you?

Yes No

If yes, partculars must be furnished

Have you ever been the subject of disciplinary procedures or been asked to leave 
employment or voluntary actvity due to inappropriate behaviour towards a child? 
(Please tck)

     Yes No



If yes, please give details including date(s) below:

Full name (print): _____________________________________________________

Any surname previously known by: _______________________________________

Address:____________________________________________________________

Date of Birth: ______________________Place of Birth:______________________

Declaration:

I understand that, if it is found that I have withheld information or included any 
false or misleading information above, I will be removed from my post whether 
paid or voluntary, without notice. I understand that the information will be kept  
securely by the Church organisation.

I hereby declare the information I have provided is accurate.

Signed:___________________________________Date: ___________________



Appendix 6 

Church Personnel Acknowledgement and Commitment
This document is to be signed by all Church Personnel who may minister or work with 
children in Church communites and church related organisatons.

It is to be retained in the individual’s  ministry file or in their confidental staff file.

I acknowledge that I have been informed about the Child Safeguarding Policy and 
have received  the Standard related to Preventon – Standard 3. 

I  commit myself to adhering to the Child Safeguarding Policy in spirit and in law.

Name ___________________________ Date________________

Parish/Church organisaton __________________________



Appendix 7

Activity Permission Form for Persons Under 18 years.

1. Name of Parish and/or Church organisaton 
_______________________________________________

Venue/Actvity/ Group/Event 
________________________________________________

Date/Time 
_______________________________________________________________

Name of person responsible ______________________________________

Contact Number of Person Responsible_________________________________

2. Name of Child _______________________________________________

Address 
__________________________________________________________________

___________________________________________________________________

Telephone No 
_____________________________________________________________

Date of Birth 
______________________________________________________________

Give details of any  medical conditon of which the Organisers ought to be aware. 
Please include details of any medicaton which has to be taken or any dietary 
requirements. 
(This informaton will be treated with confidence).

__________________________________________________________________

__________________________________________________________________



3.  I have read all the informaton provided concerning the programme of the above 
actvity. I hereby give permission for my son/daughter/ward to partcipate in the 
above actvity.

4. I acknowledge that the _______________________________  does not accept  
liability or responsibility for an incident or accident unless there is proven  negligence 
or breach of statutory duty of the organisation, its servants or agents.  

Parent/Guardian details

Name__________________________________    Tel ________________________

Address_______________________________________________________________
(If different from the Child’s address above)

Signed _____________________________________Date_________

 ________________
(Parent/Guardian)

Any additonal telephone numbers
 during the period of the actvity       

 __________________________________________



iAppendix 8

Review Processs

On conclusion of an investgaton into allegatons of abuse, the Panel 
recommends a course of acton. These recommendatons, with supportng 
comment, are sent to the Archbishop. After considering the Panel’s report 
the Archbishop decides on a course of acton. Through the Child 
Safeguarding Officer this is communicated to the relevant Church 
Authority, the complainant/victm and the respondent. The Review Process 
provides the complainant/victm and respondent  with the mechanism for 
a review of the process and the decisions made related to an allegaton of 
abuse.
A REVIEW CAN ONLY TAKE PLACE ON A MATTER THAT HAS NOT ALREADY 
BEEN THE SUBJECT OF A FINAL DECISION OF THE ARCHBISHOP.

When required, decisions can be made by the Archbishop’s canonical 
representatve.

Review Process
1. The Archbishop may decide independently  to set up a review.
2. The victm/complainant or the respondent (hereafter collectvely 

termed ‘the partes’) may request a review of the process of an 
enquiry and the evidence of a case. 

3. Any request for a review must done in writng and must stpulate 
in detail the reasons for the request.  

4. The partes must make the request to the Archbishop within 10 
working days of receiving notficaton of the Archbishop’s earlier 
decision on a course of acton.

5. The Archbishop has 10 working days after receiving the Panel’s 
recommendatons or a request for a review, to decide whether or 
not to set up a review.

6. The Archbishop informs the Panel and the partes in writng if a 
review is to instgated.

7. The Archbishop appoints three suitably qualified individuals to 
form a Review Board, with one appointee being designated as 
Chair. These shall not be drawn from the Child Safeguarding Panel. 

8. If one of the partes subsequently withdraws a request for a 
review, this can only be acceded to with the consent of the 



Archbishop.
9. The Review Board Chair notfies the partes and the Panel of the 

date of the review.
10. The Review Board Chair requests the Child Safeguarding Officer to 

submit all documentaton gathered during the investgaton and 
submited to the Panel  prior to the Panel making its 
recommendatons. 

11. Where the Review Board finds itself with material informaton not 
available to the Panel prior to their recommendatons, the case is 
referred back to the Panel.

12. The Chair must ensure that the Review Board members and the 
partes all have the same documentaton as the Review Board.This 
must occur at least twenty days prior to the Review Board 
meetng date.

13. The Review Board is to review the evidence of the case and the 
process of the enquiry, bearing in mind the rights of the partes, 
the principle of natural justce and, where applicable, canon law. 

14. Where there is conflict between the evidence/original process and 
the reasons given in motvatng the request for a review, the 
Review Board will call for writen submissions from the partes to 
seek clarificaton.

15. Thereafter, the Review Board will make its own recommendatons. 
16. The Review Board’s recommendatons and supportng arguments 

must be documented and forwarded to the Archbishop. 
17. The Review Board should come to a decision within four months 

of the establishment of the Review Board.
18. Within fourteen days of receipt of the Review Board’s 

recommendatons, the Archbishop must make a FINAL decision on 
the course of acton to be taken. 

19. The Archbishop’s decision must be in writng and be submited to 
the Review Board Chair and the Child Safeguarding Officer. 

20. The Review Board Chair immediately informs the respondent and 
complainant/victm of the decision.

21. The relevant Church Authority is informed of the outcome by the 
Review Board Chair and is required to implement the course of 
acton determined by the Archbishop. 


