Property Permission Request
	Basic Information
	Date
	

	Parish
	

	Church
	

	Building(s)
	

	Project Name
	

	BRIEF
Project Description
	

	Does this project entail a liturgical change? (Yes/No)
	

	A liturgical change involves the alteration of the altar, sanctuary or liturgical art
Please include photos and/or diagrams along with the motivation in this case 



	Quotes
		Contractor
	Amount
	Selected 

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Motivation for selected quote: (Please attach all three quotes)


		
Source of Funds 
	
	Source
	Amount

	1
	Parish Building Fund
	

	2
	Parish Funds
	

	3
	Advent Appeal (request)
	

	4
	Other (Please specify:                                               )
	

	TOTAL
	



Governance
	Last submission date of checklist and 10-year plan
	

	Contractor references have been checked (yes/no)
	

	Are there any potential conflicts of interest (yes/no)
	

	Date of PFC Meeting on which consent was given
	

	Date of PPC Meeting at which consultation took place*
	

	*only required for acts of extraordinary administration, but advisable for all major projects

	Please attach a copy of the minutes in the case of an act of extra-ordinary administration



	
	Priest 
	Finance Chair 
	*Pastoral Chair 

	Name 
	
	
	

	Signature
	

	

	


	Date 
	
	
	



March 2026
